
SELBY ABBEY CE (VC) PRIMARY SCHOOL 

COMPUTING AND ICT POLICY 

 

 

 

‘Start children off on the way they should go and even when they are old, they will not turn from it.’ 

Proverbs 22:6. 

Rationale 

At Selby Abbey CE Primary School, we encourage everyone in our school community to become 

‘lifelong’ learners, utilising current ICT technology to engage and enhance learning across the 

curriculum and also to embrace developing technologies with confidence and enthusiasm. We 

promote learning independence that will prepare both pupils and staff for a successful future in an 

ever changing world. 

 

Characteristics of effective learners in ICT 

In order for pupils to be effective learners in ICT we continually promote:  

• Competence in coding for a variety of practical and inventive purposes, including the 
application of ideas within other subjects. 
 

• The ability to connect with others safely and respectfully, understanding the need to act 
within the law and with moral and ethical integrity. 

• The ability to use IT tools, techniques and devices for collaborative working and 
communications 

• An understanding of the connected nature of devices. 

• The ability to communicate ideas well by using applications and devices throughout the 
curriculum. 

• The ability to collect, organise and manipulate data effectively. 

 

Through ICT we aim to: 

• Enable all our staff and pupils to become competent, confident and independent users of 

ICT.  

• Develop and reinforce a cross-curricular approach to ICT within classroom teaching. 

• Provide additional access opportunities to enhance learning outside of school. 

• Use ICT to raise standards across the curriculum. 

• Provide safeguards preventing children’s access to inappropriate materials on the internet. 

• Develop staff usage of ICT as a tool in the preparation and presentation of teaching and 

learning materials, assessment and recordkeeping.  

• Commit to the Continuous Professional Development of ICT.  

• Ensure all staff are confident in the classroom delivery of ICT.  

• Provide pupils with an understanding of ICT’s role in everyday life at present and its 

importance in the future. 

• Ensure appropriate and equal access to ICT for all regardless of age, gender, ethnicity or 

ability. 

• Use assistive technology to engage and support differentiated learning needs. 

 



The curriculum 

As part of a broad and balanced curriculum, pupils in years 1-6 progress in four key strands of 
computing:  

Digital Literacy (To communicate) is the ability to access, use and express oneself using digital 
technology, including a critical understanding of technology’s impact on the individual and society. 

Information Technology (To collect) covers the use and application of digital systems to develop 
technological solutions purposefully and creatively. 
 

Computing (To code) is the subject discipline that explains how computer systems work and how 
they are designed as well as programming skills.  
 

Safe and responsible use (To connect) All pupils should know how to use technology 

responsibly and keep themselves safe online as well as how to report anything that make them 

feel uncomfortable.  

 

Planning and delivery 

ICT is planned in accordance with the statutory National Curriculum Framework as well as the 

school’s own curriculum framework. The curriculum policy details the school approach towards 

planning a creative curriculum.  

There is a clear distinction between teaching and learning in ICT and teaching and learning with 

ICT. This might involve the use of short dedicated programs that support specific learning 

objectives or involve children using an application which they have been taught how to use as part 

of their ICT study and are applying those skills within the context of another curriculum subject.   

When planning ICT, resources and learning environments are used creatively, including 

opportunities to develop higher level thinking skills throughout each area of the ICT curriculum, 

equipping, empowering and enabling learners to adapt to an ever-changing digital landscape.  

 
SEND and inclusion (incorporating equalities) 

We believe that all children have the right to access ICT and Computing in order to ensure that 

children with special educational needs achieve to the best of their ability.  

Through the teaching of ICT and Computing we provide learning opportunities that enable all 

pupils to make progress. We do this by setting suitable learning challenges and responding to 

each child’s different needs. Where appropriate, ICT resources are used to enable pupils with 

specific learning needs to fully access the curriculum. For example, iPads are used for pupils with 

communication difficulties to present their work in different forms.  

 
British Values 

At Selby Abbey School we uphold and teach pupils about British Values which are defined as:  

• Democracy  

• The Rule of Law  

• Individual liberty and mutual respect  

• Tolerance of those of different faiths and beliefs  

These values are embedded in the Computing and E-safety curriculum as pupils learn to become 
responsible citizens in a digital world.  



 
Assessment 

Opportunities for assessment will be identified in curriculum overviews for each age group, and 

these will be based on an assessment of key skills and essential knowledge and understanding 

within Computing. Methods of assessment will vary as appropriate to the learning. Standards and 

achievement in computing is monitored through the use of reporting to parents which occurs 

annually within a child’s written report to parents. 

 
Resources 

The subject leader, ICT technician and the School Business Manager are responsible for the 

organisation and maintenance of ICT resources across school. Resources are distributed 

throughout school and all faults are reported to the office.  

 
Visits and visitors 

We recognise as a school the impact that visitors and visits have on pupils’ education and will 

therefore embrace any opportunities for pupils to deepen their subject knowledge through external 

visits or visitors into school.  

 
Monitoring and evaluation 

The teaching and learning of Computing will be monitored through the analysis of medium term 

planning, pupil interviews, analysis of assessment data, scrutiny of work samples and lesson 

observations in line with the school improvement plan. 

Regular evaluation of progress towards our aims set out in both the subject action plan and the 

whole school improvement plan will take place.  

Throughout monitoring and evaluation the subject leader will:  

• Support colleagues in teaching the subject content and developing their skills in planning, 
teaching and assessing Computing. 

• Renew, update and oversee the audit of resources needed to deliver the curriculum, with 
the support of the school’s IT technician. 

• Monitor and evaluate the quality of teaching and learning in Computing. 

• Develop assessment and record keeping and ensuring progression and continuity. 

• Create a subject action plan, ensure its implementation and report to the Head teacher and 
Governors on its progress. 

• Help develop and refine the school’s long term plan for Computing. 

• Keep abreast of developments in the teaching and learning of ComputinG 

 
 
 

E-safety 

Responsible Use 
 

• A copy of Internet and e-Safety rules will be sent to parents who will be required to sign a 
Parental Consent Form. See Appendix 1 

• A comprehensive and progressive e-safety curriculum is used to deliver e-safety lessons to 
all pupils.  

• The Selby Abbey e-safe code is displayed in all classrooms. See Appendix 2 

• All pupils know and use the safe blogging rules displayed on each class blog.  



• Regular e-safety assemblies and Safer Internet Day continually maintain awareness of e-
safety.  

• All stakeholders are aware of the Safeguarding procedures relating to e-safety. A copy of 
procedures is displayed in each classroom.  

• An incident log book is available and securely stored. 

• At Key Stage 1, access to the Internet will be modelled and supervised. Websites will be 
specifically chosen for children to use, any searches will be through the use of a safe, child 
friendly search engine, e.g. Yahoo! Kids. 

• At Key Stage 2, access will be supervised, though there will be more freedom to use the 
internet as a research tool through specified search engines, where teachers have 
previously carried out searches to check for unauthorised information. Children will only 
search using the specific search words given by a teacher. 

• In Key Stage 2 pupils will be taught to analyse the content of web resources to determine 
their suitability.  

• Children are not permitted to access the Internet during wet playtimes and lunchtimes as 
adequate supervision cannot be provided. 

 

Internet access will be carefully planned to enrich and extend learning opportunities. Pupils will be 

given clear objectives for Internet use and will access material under guidance from their class 

teacher. Teachers will supervise and take all reasonable precautions to ensure that children only 

access material appropriate to their learning. 

 
Safeguarding 

We will help support pupils who may be vulnerable to online influences as part of our wider 

safeguarding responsibilities and where we believe a pupil is being directly influenced by extremist 

materials or other online influences we will ensure that the pupil is supported. In such instances, 

our school will seek external support from the Local Authority and/or local partnership structures 

working to prevent extremism.  

Therefore, all adults working in Selby Abbey School (including visiting staff, volunteers, contractors 

and students on placement) are required to report instances where they believe a child may be at 

risk of harm or neglect to the Designated Safeguarding Lead or Head teacher including any harm 

through suspected online extremism or radicalisation.  

 
Managing Internet Access and Security 

At Selby Abbey CE Primary School, we will: 

• Ensure virus protection is regularly updated. 

• Work with the ICT Technician and Schools ICT to ensure the highest level of security and 

filtering through the Smooth wall.  

• Use class log-ins for children and staff. 

The filtering system (Smooth wall) will block sites that fall into categories such as pornography, 

race hatred, gaming, social networking and sites of an illegal nature. Staff must report any failure 

of the filtering systems directly to the Head teacher/Subject Leader/ICT Technician.  

  



Bringing own devices 

As a school, we are equipped with sufficient devices for the curriculum so teachers and pupils are 

not required to bring in their own personal devices including laptops, tablets and smart phones.  

 

Using the School Network 

• All staff will read and sign to show they understand the school’s e-Safety and acceptable 

use policy. See Appendix 3 

• A current record will be kept of all children who are granted Internet access. 

• All staff will be given an individual network log-in username and password which must be 
kept private. 

• Children will never be allowed to log-on or use staff logins as these have far less security 
restrictions and inappropriate use could damage files on the network. 

• All adult users will log off when they have finished working or are leaving the computer 
unattended. 

• Staff are responsible for ensuring that any laptop loaned to them by school is used solely to 
support their professional responsibilities. 

• If staff or pupils discover unsuitable sites, the URL, time and content must be reported to 
the ICT helpdesk via the ICT subject leader. 

 

The policy should be read alongside our Equalities scheme, dyslexia statement and other relevant 

policies including our Teaching and Learning policy, Feedback and Marking policy and 

Assessment policy. 

Policy Reviewed: June 2016 
 
Agreed by staff: June 2016 
 
Review Date: Autumn 2019 
 
Signed:  John Weetman            Date:  11 July 2016 

 
Chair of Governors 

 

 

If you would like this information in another language or format such as Braille, large print or audio, 

please ask us. 

 

 

 

Aby otrzymać te informacje w innym języku lub formacie, np. w alfabecie brajla, w wersji dużym 

drukiem lub audio, prosimy się z nami skontaktować 

 



Appendix 1 

 

Selby Abbey CE Primary School 

Internet and e-Safety 

 

The school e-Safety rules have been explained to me and I understand them. 

 

I will use the computer, network, laptops, Internet access, digital cameras and other ICT 

equipment in a sensible way at all times. 

 

I know that network and Internet access may be monitored. 

 

Name ………………………………………. (child’s name) 

Date ……………… Class …………….. 

Signed …………………………….. (child) 

 

 

 

 

 

I support / do not support (delete as appropriate) the application for access to the Internet 

while at school. 

Signed …………………………….. (parent / guardian) 

Date …………… 

 

 

 

Please return the completed form to school as soon as possible 

  



Appendix 2 

 

 

 

Our e-safe promise 
� I will use the internet and ICT resources responsibly.  

 
� If I see anything that makes me unhappy, or I receive 

messages I do not like, I will tell a teacher immediately. 
 
� I will only search for images with my teacher’s permission.  

 
� I will keep my passwords private.  

 
� I will not look at or delete other people’s files. 

 
� I will not bring memory sticks into school without permission. 

 
� I will never give my home address or phone number, or 

arrange to meet someone online.  
 
� I will follow our safe blogging rules by commenting positively 

and not giving out my personal details.  
 
 

  



Appendix 3 
 

Staff Acceptable Use Agreement  

This agreement is designed to ensure that all members of staff are aware of their professional responsibilities when 

using any form of ICT and the related technologies such as email, the internet, web2 technologies and mobile devices. 

Members of staff should consult with the head teacher for further information and clarification as required.  

Members of staff: 

• Must only use the school’s email, internet and intranet and other related technologies for professional purposes or 
for uses deemed ‘reasonable’ by the Head or Governing Body.  Individual employees’ internet and other related 
technologies can be monitored and logged and can be made available, on request, to their line manager or Head 
teacher. 

• Must only use approved, secure email systems for any school business. 

• Must not browse, download or send material that could be considered offensive, and should report any accidental 
access of inappropriate materials to their line manager. 

• Should not use school information systems or resources (e.g. cameras, laptops, memory devices) for personal 
purposes without specific permission from the Head teacher; they should only be used for professional purposes. 

• Are not permitted to use personal (as opposed to a school one) portable media for storage of school related 
data/images (e.g. USB stick) without the express permission of the Head teacher.   

• Should ensure that personal data (such as data held on SIMS) is kept secure and is used appropriately, whether 
in school, taken off school premises, or accessed remotely.  Personal data can only be taken out of school when 
authorised by the Head teacher or Governing Body. 

• With the consent of parents the school permits the appropriate taking of images by staff and pupils with school 
equipment. Digital images are easy to capture, reproduce and publish and, therefore, misused.    

• Should ensure that their use of web 2 technologies, including social networking sites, such as Facebook, Twitter 
and Instagram, does not question or bring their professional role into disrepute.   
 
Members of staff: 

 

• Are advised to consider, and set appropriately, their privacy settings on such sites. 

• Should consider the appropriateness of images and material posted. Once posted online, a message, photo or 
video clip can be freely copied, manipulated and circulated and will potentially exist forever.   

• Should not communicate with pupils, in relation to either school or non-school business, via web 2 technologies. 
Members of staff should only communicate with pupils using the appropriate LA/school learning platforms or other 
systems approved by the Head teacher. 

• Are not permitted to contact or communicate with pupils, parents or conduct school business using personal email 
addresses or telephones, without specific permission from the Head teacher.  

• Should not give out their own personal details, such as telephone/mobile number or email address, to pupils. 

• Must ensure that all electronic communication with pupils and staff is compatible with their professional role. 
 

User Signature 

I agree to follow this user agreement, and understand that failure to do so may result in disciplinary proceedings in line 

with the School’s Disciplinary Procedure. 

 
Signature 

 
………………………. 

 
Date 

 
……………………….. 

 
Full Name (Printed) 

 
………………………. 

 
Job Title 

 
………………………… 

 

  



Staff Information and Communication Technology Code of Conduct 

• I have read and understood the schools ICT policy. 
 

• I will promote e-Safety with pupils in my care and will help them develop a responsible 
attitude to information and communication technology. 

 

• I will report any incidents of concern regarding children’s safety to the ICT subject leader and 
fully understand the safeguarding procedures.  

 

• I will not install any software or hardware without permission from the ICT subject leader. 
 

• I will ensure that my information and communication technology use will be used in 
accordance with my professional role. 

 

• I will protect network security and will not disclose any password or security information to 
anyone other than the ICT subject leader or technician. 

 

• I have read, understood and agree with the Information and Communication Technology 
code of Conduct. 

 

 

Signed ……………………. 

Name …………………….. 

Date ………………………. 

 


