
SELBY ABBEY CE (VC) PRIMARY SCHOOL 
Internet Access and e-safety Policy 

 
 
 

Introduction  
 
This Internet and e-Safety policy outlines how Internet use supports the educational aims of 
Selby Abbey CE Primary School. It has been written with the agreement of Governors and 
staff, and the use of the Internet by children in school has been agreed by parental consent.  
 
Purpose 
 
The purpose of Internet access at Selby Abbey CE Primary School is to raise educational 
standards, to promote pupil achievement and to support professional work. School Internet use 
is an essential part of learning and communication across all curricular areas and is a vital tool 
in the development of life long learning skills in the 21st century.  
 
Benefits to Teaching and Learning 
 

• Access to world-wide educational resources. 
• Information and cultural exchanges between pupils locally, nationally and world-wide. 
• Access to news and current affairs. 
• Professional development for staff through access to national developments, 

educational materials and effective curriculum practice. 
 
Responsible Use 
 

• A copy of Internet and e-Safety rules will be sent to parents who will be required to sign 
a Parental Consent Form. See Appendix Ai and Aii 

• Rules for Internet access will be posted in all networked rooms. These will be age 
appropriate (KS1 and KS2). Class teachers will ensure children fully understand and 
follow these rules. See Appendix Bi and Bii 

• In classes at Key Stage 2 where www.missdorothy.com is used as a teaching tool, 
Internet safety rules relating to this programme will be discussed and displayed in 
addition to the KS2 Internet rules.  

• At Key Stage 1, access to the Internet will be modelled and supervised. Websites will be 
specifically chosen for children to use, any searches will be through the use of a safe, 
child friendly search engine, e.g. Yahoo! Kids. 

• At Key Stage 2, access will be supervised, though there will be more freedom to use the 
Internet as a research tool through specified search engines, where teachers have 
previously carried out searches to check for unauthorised information. Children will only 
search using the specific search words given by a teacher.  

• Children will be taught that they are responsible for their actions on the Internet.  
• Children are not permitted to access the Internet during wet playtimes and lunchtimes 

as adequate supervision cannot be provided.  
 
Internet access will be carefully planned to enrich and extend learning opportunities. Pupils will 
be given clear objectives for Internet use and will access material under guidance from their 
class teacher. Teachers will supervise and take all reasonable precautions to ensure that 
children only access material appropriate to their learning.  
 



Managing Internet Access and Security 
 
At Selby Abbey CE Primary School we will: 
 

• Ensure virus protection is regularly updated. 
• Use class log-ins for children and staff. 

 
The filtering system will block sites that fall into categories such as pornography, race hatred, 
gaming, social networking and sites of an illegal nature. Staff must report any failure of the 
filtering systems directly to the ICT subject leader.  
 
Email 
 

• Children may only use the e-mail accounts prepared for them on the school system. 
Whole class or group e-mail addresses should be used with younger children. 

• Children are introduced to and use e-mail as part of the ICT scheme of work.  
• Children must not reveal personal details of themselves or others in email 

communication, or arrange to meet anyone.  
• All returned emails will be checked by the teacher before they are accessed by the 

children. 
• All staff have an e-mail account for professional use outside the classroom.  

 
Using the School Network 
 

• All staff will read and sign an e-Safety agreement to show they understand the school’s 
e-Safety policy. See Appendix D 

• A current record will be kept of all children who are granted Internet access.  
• All staff will be given an individual network log-in username and password which must 

be kept private.  
• All children will be given a class network log-in username. 
• Children will never be allowed to log-on or use staff logins as these have far less 

security restrictions and inappropriate use could damage files on the network. 
• All adult users will log off when they have finished working or are leaving the computer 

unattended.  
• Staff are responsible for ensuring that any laptop loaned to them by school is used 

solely to support their professional responsibilities.  
• If staff or pupils discover unsuitable sites, the URL, time and content must be reported 

to the ICT helpdesk via the ICT subject leader.  
• Children are not allowed to access public chat rooms.  

 
 
Roles and Responsibilities 
 
The ICT subject leader will ensure she keeps up to date with e-safety issues and guidance 
through organisations such as Becta and The Child Exploitation and Online Protection 
(CEOP). The ICT subject leader will ensure the Head, senior management and Governors are 
updated as necessary.  
 
All teachers are responsible for following school e-Safety procedures.  
 
The school will take all reasonable precautions to ensure e-Safety. However, due to the 
International scale of the Internet, it is not possible to guarantee that unsuitable material will 
never appear on a school computer. Selby Abbey CE Primary School cannot accept liability for 
material accessed.  
 



Equal Opportunities 
 
All children with parental consent will have equality of access to resources on the Internet.  
 
Monitoring and Review 
 
This policy will be reviewed annually in consultation with the school leadership team and 
school staff. The e-Safety policy relates to the ICT policy. 
 
 
 
 
 

 
If you would like this information in another language or format such as Braille, 
large print or audio, please ask us. 

 
 

 
Aby otrzymać te informacje w innym języku lub formacie, np. w 
alfabecie brajla, w wersji dużym drukiem lub audio, prosimy się z 
nami skontaktować. 
 

 



Appendix Ai (Key Stage 1 letter) 
 
Dear Parent / Carer 
 
ICT including the Internet, email, computers and digital cameras has become an important part 
of learning in our school, as required by the National Curriculum. We expect all children to be 
safe and responsible when using ICT. 
 
To allow children to use the Internet, they must obtain parental permission. Both you and your 
child must sign and return the enclosed form as evidence of your approval and their 
acceptance of the e-Safety rules. 
 
Although Internet access is supervised in our school and filtered, children may find ways to 
access material that is inaccurate, or offensive to some people. The school therefore supports 
and respects each family’s right to decide whether or not to consent to access.  
 
I enclose a copy of the rules for responsible computer and Internet use that we operate at 
school. Please discuss these e-Safety rules with your child. If you have any concerns or would 
like further explanation please speak to your child’s teacher.  
 
KS1 e-Safety Rules 
 

• We only use the Internet when an adult is with us.  
• We can click on the buttons or links when we know what they do.  
• We can search the Internet with an adult. 
• We always ask if we get lost on the Internet. 
• We can send and open emails together. 
• We can write polite and friendly emails to people we know. 

 
Computer Rules 
 

• I will only use my class login to access the school network. 
• I will not look at or delete other people’s files. 
• I will not bring any data storage devices (memory sticks) into school without permission.  

 
I understand that if I deliberately break these rules, I could be stopped from using the Internet 
or computers.  
 
 
 



Selby Abbey CE Primary School 
 

Internet and e-Safety 
 
 
 
 
The school e-Safety rules have been explained to me and I understand them. 
 
I will use the computer, network, laptops, Internet access, digital cameras and other ICT 
equipment in a sensible way at all times.  
 
I know that network and Internet access may be monitored. 
 
 
Name ………………………………………. (child’s name) 
 
Date ……………… Class …………….. 
 
Signed …………………………….. (child) 
 
 
 
 
I support / do not support (delete as appropriate) the application for access to the Internet 
while at school. 
 
Signed …………………………….. (parent / guardian) 
 
Date ……………… 
 
 
 
 
 

Please return the completed form to school as soon as possible. 
 

 
 
 

 



Appendix Aii (Key Stage 2 letter) 
 
Dear Parent / Carer 
 
ICT including the Internet, email, computers, digital cameras etc has become an important part 
of learning in our school, as required by the National Curriculum. We expect all children to be 
safe and responsible when using any ICT. 
 
To allow children to use the Internet, they must obtain parental permission. Both you and your 
child must sign and return the enclosed form as evidence of your approval and their 
acceptance of the e-Safety rules. 
 
Although Internet access is supervised in our school and filtered, children may find ways to 
access material that is inaccurate, or offensive to some people. The school therefore supports 
and respects each family’s right to decide whether or not to consent to access.  
 
Please discuss these e-Safety rules with your child. If you have any concerns or would like 
further explanation please speak to your child’s teacher.  
 
KS2 e-Safety Rules 
 

• We ask permission before using the Internet. 
• We only use websites that an adult has chosen. 
• We tell an adult if we see anything we are uncomfortable with. 
• We immediately close any webpage we are not sure about. 
• We only e-mail people an adult has approved. 
• We send e-mails that are polite and friendly. 
• We never give out personal information or passwords. 
• We never arrange to meet anyone we don’t know. 
• We do not open e-mails sent by anyone we don’t know.  
• We do not use Internet chat rooms.  

 
Computer Rules 
 

• I will only use my class login to access the school network. 
• I will not look at or delete other people’s files. 
• I will not bring any data storage devices (memory sticks) into school without permission.  

 
I understand that if I deliberately break these rules, I could be stopped from using the Internet 
or computers.  
 
 
 



 
 

Selby Abbey CE Primary School 
 

Internet and e-Safety 
 
 
 
 
The school e-Safety rules have been explained to me and I understand them. 
 
I will use the computer, network, laptops, Internet access, digital cameras and other ICT 
equipment in a sensible way at all times.  
 
I know that network and Internet access may be monitored. 
 
 
Name ………………………………………. (child’s name) 
 
Date ……………… Class …………….. 
 
Signed …………………………….. (child) 
 
 
 
 
I support / do not support (delete as appropriate) the application for access to the Internet 
while at school. 
 
Signed …………………………….. (parent / guardian) 
 
Date ……………… 
 
 
 
 
 

Please return the completed form to school as soon as possible. 
 



Appendix Bi (Key Stage 1 Rules) 

 

 
 

B. Stoneham & J. Barret 

 

 



 
   

Appendix Bii (Key Stage 2 rules) 





Appendix C 
 
 

 
 
 

Staff Information and Communication Technology Code of Conduct 
 

• I will promote e-Safety with pupils in my care and will help them develop 
a responsible attitude to information and communication technology.  

 
• I will report any incidents of concern regarding children’s safety to the ICT 

subject leader. 
 

• I will not install any software or hardware without permission from the 
ICT subject leader.  

 
• I will ensure that my information and communication technology use will 

be used in accordance with my professional role.  
 

• I will protect network security and will not disclose any password or 
security information to anyone other than the ICT subject leader or 
technician.  

 
I have read, understood and agree with the Information and Communication 
Technology code of Conduct.  

 
 

Signed …………………….  
 
Name …………………….. 
 
Date ………………………. 


